Developmental English
                                                                                                                                    Fall 2010


English 0311: Expository English Composition 

CRN:

     
_____________12088___________________________________
              



Time/Days:
     
____9:30-1o:20 am MWF_______________________________


Place:
     
EDUC 315____________________________________________


Instructor:      
Owen Williamson ___________________________________


E-mail:
    
omwilliamson@utep.edu ________________________________



Phone:
    
915-747-7625_________________________________________


Office Hours:
7:30 to 9:30 am Tuesday in Educ 209 ____________________

       


10:00 to 11:50 am in EDUC 315__________________________

Office Location:
EDUC 209____________________________________________

Class Member:____________________ Phone:_____________ e-mail____________

Class Member:____________________ Phone:_____________ e-mail____________
Course Description


In English 0311, students will use the various stages of the composing process--prewriting, drafting, revising, editing, and publishing--to compose paragraphs, essays, reviews, memos, and opinion pieces for specific audiences and purposes.  Students will analyze and evaluate professional and student documents to improve their reading skills and keep a journal to respond to readings, explore ideas, and practice expressing their thoughts.  Finally, English 0311 students will improve their sentence structure and other grammatical skills.

The goal of English 0311 is to improve students' communication skills in all areas of their lives so that they can communicate effectively in every situation.  This effective communication is based on the students' awareness of appreciation for discourse communities as well as knowledge specific to subject matter, genre, rhetorical strategy, and writing process.

Required Materials

Connect Writing by McGraw-Hill:  At the University bookstore, students will purchase a code that will allow them to access this online program.  Codes must be bought at the UTEP bookstore.

Course Assignments

This syllabus only provides an overview of assignments for the class--specific assignment instructions will be discussed in class and are linked below: Final grades will be determined by performance in the following areas:
· Personal Reflection due 9/7--10%
· Application Essay due 9/17--10%
· Restaurant Review due 10/11--20%
· Opinion Piece due 10/31--10%
· Secret Shopper due 11/24--20%
· Final Exam Dec., 2010--10%
· Class participation, incl. daily work and In-class writing exercises/ --20%
Total: 100 points. 

· Grade Distribution (Students can earn a total of 100 points for the course):
  100-90 = A 
  89-80 = B 

  79 -70 = C 

  69- 60 = D 

  59 and below = F

 To earn a passing grade (“A,” “B,” or “C”) students must have completed all major assignments, paragraphs, and essays and achieved an average of 70% (70 points) or better for the course. 

IMPORTANT: Not all daily practice assignments will be graded for points.
· Extra Credit

Publications: Any non-poetry original text in the English language that you get published or accepted for publication for the public while you are enrolled in this course (in a newspaper, book, magazine, journal, or other edited hardcopy or Internet publication, including letters to the editor) counts for extra credit, whether the text published was written for this class or not. The amount of extra credit will depend on the length and quality of the published text or article, its appropriateness to this course, and where it is published. Please provide clippings or links to of whatever you have published, with full details of where and when it was or will be published, and the nature of the publication. Extra credit is not available for published graphics, poetry, or music, for self-published items or text published in non-edited publications or websites, or for items published before the beginning or after the end of the course. 

Extraordinary writing: I also reserve the right to award extra credit for special achievement in the class, such as a particularly outstanding essay or work clearly above and beyond the expected level of this course. This should be extremely rare, however, and you may NOT request extra credit be given in this manner. 

Limitations: Any publications you submit for extra credit must be turned in by ten calendar days before the last regular class meeting of the course. The amount of extra credit available depends completely on instructor discretion. No extra credit will be assigned for any work you turn in after that deadline. IMPORTANT: this is not intended to replace missing papers that were not turned in—for this reason, if on the last day of the course you are still missing any major assignment, I cannot credit you with any extra credit points, even though you might have completed and turned in an excellent extra credit publication. No student can get over 100 points in this course. 
Penalties
 A penalty of up to 7 points may be deducted from your Participation grade for refusal to participate, or for other class-related behavior that is antithetical to the educational process.
University Writing Center

UTEP’s University Writing Center (UWC) offers free writing tutoring assistance for all UTEP students. The tutors are undergraduate and graduate students who can help with all parts of a writing assignment, including prewriting, organizing, revising, and revision. They can also help to understand any writing assignment and help work on comprehending difficult textbook material. 
  The UWC is an important part of English 0311. Students are required to attend an orientation at the UWC, which is located on the 2nd floor of the library (behind the check-out desk). Instructors will distribute the times that these orientations are offered. During the orientation, students will be given a self-evaluation sheet to fill out and give to their instructors. 

  Note: To facilitate revision, UWC tutors will not hold a tutoring session fewer than 12 hours before the assignment is due. 
Course/Instructor Policies

Deadlines
· All assignments are due by 7:30 am on the indicated due date.  All paragraphs, essays and exams completed late will be penalized a letter grade for each class day they are late.  The instructor is not obliged to accept late daily work.

· If students must be absent, they are responsible for finding out what was covered and assigned in class in order to be prepared upon returning to class.
Computers

1.  All major assignments must be done by computer and posted on your personal Wiki.
2.  Students must get and use a UTEP e-mail account.

Technology and English 0311

This course makes heavy use of technology and multimedia.  It is strongly recommended that students have access to the Internet from home or make arrangements to use computers on campus and that students are comfortable using a computer. If a student does not have access at home, he/she can get free access through the university. (http://admin.utep.edu/Default.aspx?tabid=40).

If home access is not possible, arrangements can be made to use a computer regularly on campus in order to complete the work. The Developmental English and Math Computer Lab, located in Education 317, is available for students to word-process their papers, check their e-mail, use the Internet, and/or consult with a writing or math tutor.  

Developmental English and Math Computer Lab Fall 2010 hours:

To be announced.
Other computer labs such as ATLAS (Access to Technology Learning and Service:  UGLC 2nd floor), LACIT (Liberal Arts Center for Instructional Technology:  Liberal Arts 4th floor), and CLC (Collaborative Learning Center:  Library, 2nd floor)  are available for student use.  Some of these labs hold weekend hours and all are available until 10:00 p.m. or later, but schedules do vary. A great deal of work will be done online, and not having access to a computer will not be an excuse for incomplete or late assignments.

Technology problems are also not an excuse for work that is late or missing. Students need to get into the habit of completing assignments for this course well before the due date to allow time for dealing with technology problems. Expect that at some time, the network will be down, computers will go on the fritz, or some other small catastrophe will occur. If students are prepared ahead of time, they can go to plan B. 

Instructions for Accessing Your Course Online: Students must have a UTEP email ID and password before they can access their personal Wikis. UTEP automatically generates an e-mail ID for students when they are entered into the system. Any questions or problems can be directed to the Helpdesk at 747-5257. 

Much of the course content will be delivered via Internet. Students can access the course website at http://utminers.utep.edu/omwilliamson/engl0311 .
Attendance

· Satisfactory attendance is a course requirement.  For the purposes of this course, satisfactory and unsatisfactory attendance are defined as follows:

· Students must be present in the classroom throughout the entire class period.  Excessive tardiness or leaving the classroom early will be considered unsatisfactory attendance.
· Students must come to class prepared.  Assigned texts should be brought to class and out-of-class assignments prepared already.  In class, students are expected to be alert, attentive, and focused on the subject at hand.  If a student's preparation is unsatisfactory, his/her attendance will be considered unsatisfactory.

· Missing a scheduled conference with the instructor constitutes an absence.
· When students have compiled a total of six instances of unsatisfactory attendance in a MWF class, they will be dropped with a “W” from the course prior to the drop deadline or fail the course after the drop deadline (October 29, 2010).  

	PLEASE NOTE:  Students who are on scholarship, who are receiving financial aid, or who have been placed on academic probation must be aware of the requirements necessary to remain in good standing with respect to their particular situations.  It is the student’s responsibility to satisfy the course requirements necessary to remain in good standing.  The instructor will not make any special provisions.


Scholastic Dishonesty [From the Handbook of Operating Procedures:  Student Affairs]

1.  It is the official policy of the University that all suspected cases or acts of alleged 

     scholastic dishonesty must be referred to the Dean of Students for investigation and  

     appropriate disposition.  It is contrary to University policy for a faculty member to assign a 

     disciplinary grade such as an "F" or zero to an assignment, test, examination, or other 

     course work as a sanction for admitted or suspected scholastic dishonesty in lieu of 

     normally charging the student through the Dean of Students. Similarly, students are 

     prohibited from proposing and/or entering into an arrangement with a faculty member to 

     receive a grade of "F" or any reduced grade in lieu of being charged with scholastic 

     dishonesty. Any student who commits an act of scholastic dishonesty is subject to 

     discipline. 

2.  Scholastic dishonesty includes, but is not limited to cheating, plagiarism, collusion, the 

      submission for credit of any work or materials that are attributable in whole or in part to 

      another person, taking an examination for another person, any act designed to give unfair 

      advantage to a student or the attempt to commit such acts.

3.  Plagiarism:  "Plagiarism" means the appropriation, buying, receiving as a gift, or obtaining 

     by any means another's work and the unacknowledged submission or incorporation of it in 

     one's own academic work offered for credit, or using work in a paper or assignment for 

     which the student had received credit in another course without direct permission of all 

     involved instructors. 

Student Conduct  


[From the Handbook of Operating Procedures:  Student Affairs]

     Each student is responsible for notice of and compliance with the provisions of the Regents 

     Rules and Regulations, which are available for inspection electronically at 

     http://www.utsystem.edu/bor/rules/homepage.htm.

Copyright and Fair Use


The University requires all members of its community to follow copyright and fair use requirements. You are individually and solely responsible for violations of copyright and fair use laws. The University will neither protect nor defend you nor assume any responsibility for student violations of fair use laws. Violations of copyright laws could subject you to federal and state civil penalties and criminal liability, as well as disciplinary action under University policies.

Classroom Etiquette

· No checking email, typing assignments, or surfing the web during class.  

· Absolutely no using the printer after class has started. It can be difficult to hear in this room; the printer only makes it that much worse. 

· Absolutely no food or drinks in this classroom. 

· Turn off cell phone ringers, and please do not text message or listen to iPods/MP3 players during class.

· Arrive to class on time in order to prevent class disruption.

· Do not talk when someone else is speaking.

Online “Netiquette”

· Always consider audience. Remember that members of the class and the instructor will be reading any postings. 

· Respect and courtesy must be provided to classmates and to instructor at all times. No harassment or inappropriate postings will be tolerated. 

· When reacting to someone else’s writing, address the ideas, not the person. Post only what anyone would comfortably state in a face-to-face situation. 

· Your Wiki is a public Internet venue; anything you post to it should be considered public unless you adjust the privacy settings to prohibit public access. .  
Statement on Disabilities


The Americans with Disabilities Act requires that reasonable accommodations be provided for students with physical, sensory, cognitive, systemic, learning, and psychiatric disabilities.   If you suspect that you have a disability and need an accommodation, please contact the Disabled Student Services Office (DSSO) at 747-5148 or dss@utep.edu. The DSSO is located in Room 106, Union East Bldg. Students are responsible for presenting the instructor any DSSO accommodation letters and instructions. 

Important Dates

August 23
    
Classes Begin

September 6

Labor Day -- University Closed

September 8

Census Day

October 18

Midterm grades e-mailed to students

October 29

Course Drop Deadline, last day to drop with an automatic "W"

November 25-26
Thanksgiving Holiday -- University Closed

December 2

Last day of classes

December 3

Dead Day

December 6-10
Final Examinations

December 15

Final grades due to the Records Office

December 20

Final grades available to students
Course Calendar  (Provisional -- Subject to change with advance notice)

All assignments must be delivered by 7:30 am on the due date.

	Week
	Connect Writing
	Assignments and Activities 

Lesson plan: General description of the subject matter of each lecture or discussion.

	1

8-23/8-27
	
	· Classes begin. Assign Personal Reflection. 

· Introductions and Welcome Survey.

· Discuss assignments and expectations.

· Extreme attendance policy.

· Start Wiki.

· Discuss Writing Rules for this course.

· Preliminary questions on Personal Reflection

· Discuss the writing process--don't go it alone!

· Writing as a social activity: Purpose.

· Avoiding the "vanishing act"--written exercise.
· Promise and guarantee Discourse Community Assignment introduced

	2

8-30/9-3
	Diagnostic Test


	· Work on Personal Reflection.

· Intro. to University Writing Center. Online Tutoring Service.  Tentative: UWC orientation.

· Writing as a social activity: Audience and Discourse Communities.

· Exercise on the writing process and Quality Control (QC) for writing.

· Discuss levels of style.

· Written discussion: How much do you really want to be here?  Possible writing exercise.

· Professionalization: Start now to become the pro that you want to be.
· Issue Checklist.
· In-class writing exercises

	3

9-6/9-10
	Your instructor will make specific assignments throughout the semester.
	· Labor Day - University Closed Monday, Sept. 6.

· Continue work on Personal Reflection.

· Personal Reflection due Sept. 7.

· Follow-up on Personal Reflection assignment.

· Return Checklist Sept. 7.

· Census Day Sept. 8.

· Do follow-up on Personal Reflection.

· Discuss Time Management.
· Assign Application Assignment.  Preliminary questions.  See Official Information for details!

· Tentative: UWC Orientation, if not completed previously.

· How to drop a course (please don't, but if you must, do it  this way!) Course Drop Form.

· In-class writing exercises

	4

9-13/9-17
	
	· Work on Application Assignment.

· Discuss how writing fits into your own career goals.

· Discuss discourse communities and expectations.

· Discuss "Your attitude."

· Tentative: UWC Orientation, if not completed previously.

· Issue Checklist.

· In-class writing exercises

	5

9-20/9-24
	
	· Application Assignment due Sept. 17.  Assign Restaurant Review.

· Return Checklist for Application Assignment.

· Follow-up on Application Assignment.

· Example of a real-world restaurant review.

· "Fine Dining Restaurant Service Standards" (link).
· Discuss "Sample Narrative Report" from book. 
· In-class writing exercises

	6

9-27/10-1
	
	· Rough draft of Restaurant Review due Wed.. Sept. 29. Continue work on Restaurant Review.

· Discuss "Tips for Writing Comments and Narratives" from book.

· Do rough draft of Restaurant Review.

· Possible peer review Wednesday or Friday.
· Memorandum Assignment Final Draft due

· In-class writing exercises

	7

10-4/10-8
	
	· Get Restaurant Review checked.  Continue work on Restaurant Review.

· Special activity to be announced.

· Share Restaurant Reviews with class.

· Issue Checklist for Restaurant Review.
· In-class writing exercises

	8

10-11/10-15
	
	· Restaurant Review due Oct 11.  
· Assign Opinion Piece.

· Collect Checklist for Restaurant Review.

· Do follow-up on Restaurant Review.

· Do preliminary questions on Opinion Piece.

· Freshmen mid-term grades due to the Records Office Oct. 13.

· CASP Conference Oct 23-25.

· Discuss five-part ISARC format for Opinion Piece.

· Discuss: "10 Rules for Op-Eds," by Susan Shapiro, from Writer's Digest. 
· In-class writing exercises

	9

10-18/10-22
	
	1. Mid-term grades e-mail to Freshmen via UTEP e-mail address Oct. 18. 
2. Work on Opinion Piece assignment.

3. Discuss Thesis Statements. Exercise.
4. Discuss Refutation. Possible exercise.

5. Respond to cartoon. 
6. In-class writing exercises

	10

10-25/10-29
	
	1. Course drop deadline Fri., Oct. 29. 
2. Work on Opinion Piece assignment.

3. Peer review activity.

4. Issue Checklist for opinion piece.

5. Read "Preparing for the shop." 
6. In-class writing exercises

	11

11-1/11-5
	
	1. Opinion Piece assignment due Nov. 1. 
2. Start on Secret Shopper Report.

3. Turn in Checklist for Opinion Piece

4. Do follow-up on Opinion Piece.

5. Do preliminary questions on Secret Shopper Report.

6. Read: "Doing a Mystery Shop."

7. "Top Ten Secret Shopper Report Tips." (link)

8. "What editors look for in Mysery Shopper Reports" (link)

9. "Three Quick Tips" (link)
10. "Mystery Shopper Reports Paint Pictures with Words." (link)
11. In-class writing exercises

	12

11-8/11-12
	
	1. Work on Secret Shopper Report.

2. Discuss "Remember that You are a Mystery Shopper" in Stucker's book (p. 132-134).

3. "Using Tip Sheets in Mystery Shopping" (link)
4. Review "Writing Reports" in Stucker's book (p. 149-169).

5. Do secret shopping this week.
6. Rough draft of report due Wednesday, Nov. 10.

7. Peer review Friday, Nov. 12

8. In-class writing exercises

	13

11-15/11-19
	
	1. Get Secret Shopper Report checked over!      Written exercise: Consumer vs. Producer.
2. Possible Peer Review if not completed already.     Friday, Nov. 19: (Tentative) X-Comp Symposium. Details to be announced! Extra credit may be available.

3. Issue Checklist for opinion piece.
4. In-class writing exercises

	14

11-22/11-26
	
	1. Secret Shopper Report due Wed., Nov. 24.  Share reports with class.

2. Thurs. and Fri., Nov. 25-26, Thanksgiving Holiday - University Closed.

3. In-class writing exercises

	15

11-29/12-3
	
	Do follow-up on Secret Shopper assignment. Share reports with class.

           Thurs, Dec. 2 is the last day of classes. 

      Study Day, Fri., Dec. 3.

Opinion Piece Assignment Final Draft due

	16

12-6/12-10
	
	Final Exam: December 6 from 7:00 to 9:45 am.


